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W e  l o o k  f o r w a r d  t o  h o s t i n g  y o u r  e v e n t  a t  t h e 
R o o f  G a r d e n  B a r .

P l e a s e  s u p p l y  u s  w i t h  t h e  f o l l o w i n g  i n f o r m a t i o n 
t o  e n a b l e  u s  t o  s u p p l y  y o u

w i t h  a  d e t a i l e d  c o s t i n g  b r e a k d o w n .

BOOKING FORM
ROOF GARDEN BAR
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GENERAL DETAILS
If you would like to request a quote or make a booking, please complete this form. An asterisk 
(*) denotes a mandatory field and enquiries may be delayed if this information is not provided.
Please note that bookings are not confirmed until we have received a completed booking form 
and the agreed deposit. All bookings are subject to our terms and conditions, provided in our 
brochure, which we recommend you read carefully.

F I R S T  T H I N G S  F I R S T

* N A M E  A N D  S U R N A M E

* O R G A N I S A T I O N  / 

B U S I N E S S  N A M E :

* Y O U R  A D D R E S S :

I N V O I C I N G 

A D D R E S S :

( I F  D I F F E R E N T )

* P O S T  C O D E : P O S T  C O D E :

* E M A I L  A D D R E S S :

* C E L L /  T E L  N U M B E R
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* D A T E ( S ) :

* A R R I V A L  T I M E :

* F I N I S H  T I M E :

* N O .  O F  A T T E N D E E S :

* S T A R T  T I M E :

* D E P A R T U R E  T I M E :

ABOUT
YOUR EVENT

A B O U T

* E V E N T  N A M E :
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-  V E N U E  M A N A G E R

-  C L E A N E R S

-  C A R  G U A R D S

-  B A R  M E N

-  S T A N D A R D  P A  S Y S T E M  W I T H  A  W I R E L E S S  M I C  &  P O D I U M .

-  S T A N D A R D  D R A P I N G 

-  C H A M P A G N E  G L A S S E S

-  W A I T R E S S E S  ( 4  H O U R S )

-  C A S H  B A R  ( F U L L Y  S T O C K E D )

* U S E  O F  V E N U E  F U R N I T U R E

1.     Standard Venue Rental Includes:

D J  E Q U I P M E N T  O N L Y

D J  E Q U I P M E N T  W I T H  D J

O W N  D J  &  D J  E Q U I P M E N T

2.     Sound Setup

R 1 2 0  P E R  H E A D  C A N A P E S

R 1 7 0  P E R  H E A D  C A N A P E S

R 2 2 0  P E R  H E A D  C A N A P E S

R 2 5 0  P E R  H E A D  3  C O U R S E  M E A L

R 3 2 0  P E R  H E A D  3  C O U R S E  M E A L

R 3 5 0  P E R  H E A D  3  C O U R S E  M E A L

B U F F E T  O P T I O N  W I T H  H E A D  S P E N D .  I E . )  “ S T A T E  Y O U R  P E R  H E A D  S P E N D  A M O U N T ”

C L I E N T  T O  P R O V I D E  O W N  C A T E R I N G

3.     Catering

R 7 0  P E R  H O U R  P E R  W A I T E R  ( 1  W A I T E R  R E C O M M E N D E D  P E R  2 0  G U E S T S )

P L E A S E  S P E C I F Y  H O W  M A N Y  Y O U ' L L  N E E D  H E R E :

P L E A S E  C O N F I R M  N U M B E R  O F  H O U R S  F O R  S E R V I C E  ( S T A R T  T I M E  -  F I N I S H  T I M E ) :

4.     Waiters

PLEASE TICK BELOW FOR QUOTING PURPOSES:
D E T A I L S
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D I N N E R  P L A T E S ,  S I D E  P L A T E S ,  D E S S E R T  B O W L S ,  K N I V E S ,  F O R K S  A N D  D E S S E R T 

S P O O N S

P L E A S E  S P E C I F Y  H E R E :

S U P P L Y I N G  O W N  C U T L E R Y  &  C R O C K E R Y

5.     Crockery and Cutlery

•  L A R G E  D I G I T A L  B O O T H

•  C U R T A I N  C O L O U R  C H O I C E

•  B O O T H  S H E L L  C H O I C E

•  B A C K D R O P  D E C A L  D E S I G N

•  D S L R  C A M E R A

•  P R O P S

•  O N L I N E  A L B U M  U P L O A D

•  A L B U M  D V D

C L I E N T  T O  P R O V I D E  O W N  P H O T O B O O T H

6.     Photobooth

N A M E  O F  W E L C O M I N G  D R I N K  ( C H A M P A G N E ,  C O C K T A I L ,  E T C . ) :

N O N - A L C O H O L I C : 

A L C O H O L I C

1 0 %  S E R V I C E  F E E  W I L L  B E  A D D E D  T O  S E T  B A R  T A B S .

C O R K A G E  F E E  O F  R 4 0  P E R  B O T T L E  O F  W I N E  O R  C H A M P A G N E  B R O U G H T  I N T O  T H E  V E N U E ; 

W E  R E G R E T  N O  O T H E R  S P I R I T S  O R  D R I N K S  M A Y  B E  B R O U G H T  I N  T O  T H E  V E N U E .

8.     Welcome Drink

W O O D E N  D A N C E  F L O O R  ( 5 M  X  5 M )

B L A C K  A N D  W H I T E  C H E C K E R E D  D A N C E  F L O O R  ( 4 M  X  4 M )

A L L  W H I T E  D A N C E  F L O O R  ( 4 M  X  4 M )

N O  D A N C E  F L O O R  ( D A N C E  A R E A  C A N  S T I L L  B E  P R O V I D E D  W I T H O U T  A  D A N C E  F L O O R )

7.     Dance Floor
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Please turn over

N O  A D D I T I O N A L  D É C O R  ( V E N U E  A S  I S )

V E N U E  T O  P R O V I D E  D É C O R  ( P L E A S E  S P E C I F Y )

O W N  D É C O R

9. Decor

10. Extra items brought into/provided by the venue by Client
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BOOKING DEPOSIT TERMS
REGARDING CANCELLATION:
Please note that deposits are non-refundable and our cancellation policy only refers to clients
who has paid venue rental in full.

• If cancellation is requested 1 year or more before the function date, a 90% refund of the 
deposit will be paid back to the client.

• If cancellation is requested 6 months before the function date, a 50% refund of the deposit 
will be paid back to the client.

• If cancellation is requested 6 months to 4 months before the function date, a 35% refund of 
this deposit will be paid back to the client.

• If cancellation is requested 3 months and less before the function date, a 25% refund of this 
deposit will be paid back to the client.

• If cancellation is requested 2 months or less before the function date, this deposit will not 
be refunded.

In case a function needs to be cancelled for any reason the above terms will apply to the date
booked firstly.

C A N C E L L A T I O N  P O L I C Y
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EXTRA NOTES
Please let us know if there is anything else you want to know or 

add to your booking form: 
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This consent form allows Roof Garden Bar to capture and use photographs of clients 
for promotional and marketing purposes, including social media, website, and printed 
materials. Clients acknowledge the terms and grant permission for the use of their 
images without compensation.

Client’s Full Name: ________________________
Date: ___________________

I, _____________________, grant Roof Garden Bar permission to photograph and 
utilize my images for the following purposes:

Social Media: My photographs may be posted on Roof Garden Bar’s official social 
media accounts for promotional and marketing purposes.
Website: My photographs may be displayed on Roof Garden Bar’s official website for 
promotional and marketing purposes.
Printed Materials: My photographs may be used in printed marketing materials.

I understand:
Roof Garden Bar owns all photographs taken during my visit.
Roof Garden Bar may edit or alter the photographs as needed.
I will not receive compensation for the use of my photographs.
These photographs may be used indefinitely.
I release Roof Garden Bar, its employees, and representatives from any liability 
associated with the use of these photographs.

Client’s Signature: _______________________

Photgraphy Consent Form
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WE LOOK FORWARD TO HOSTING 
YOUR EVENT AT

 Roof Garden Bar.

R O O F G A R D E N B A R P E . C O . Z A

C O N T A C T  U S A D D R E S S F O L L O W  U S

roofgardenbar@33chapel.co.za
076 174 2927

33 Chapel Street, Central,
Port Elizabeth, 6001

Instagram & Facebook
@roofgardenbape


